
FPQG Rules of Operation

General:
· The FPQG Board will retain total control over the use of the guild’s letterhead, use of the guild’s logo and use of the guild’s name in any form. Board control will include solicitation of merchandise from vendors/merchants. Written board/president approval will be required of guild members prior to any FPQG planned activity or action.
· The guild will not reimburse board members/chairs for ink cartridges/paper. Reimbursement can only be made for copies with a paid receipt.
· Custody of the meeting facility keys will be controlled by the President and Vice President. If the President or Vice President are unavailable, another elected officer may take possession of the facility key.
· All Guild correspondence should be addressed to the Guild Post Office Box. Custody of the Post Office keys are controlled by the President, Vice President, and Treasurer.
Block of the Month:
· The “Block of the Month” chair may enter the monthly drawing.
· Winner(s) must be present to receive the blocks.
Hospitality: 
· The Hospitality chair(s) are welcome to enter the monthly “Name Tag“ and “Dollar Door Prize“ drawings.
· Guests may enter the “Dollar Door Prize” drawing.
· Winner(s) must be present to receive the prizes. 
Hostess: 
·  Gifts are given to first time members joining the guild. 
·   A “first time” member is defined as someone who has not previously joined FPQG.
Membership:  
· Annual dues are $20 per year, running July 1 to June 30.
· First time members may pay $10 after January 1 until June 30.
· A “first time” member is defined as someone who has not previously joined FPQG.
Newsletter: 
· Members may advertise quilt related items in the newsletter for a $3 per ad per month fee. Payment of the fee must be made to the treasurer prior to publishing the ad.
· Non-members may advertise quilt related items in the newsletter for a $5 per ad per month fee; payable to the treasurer prior to publishing the ad
· The email member list may not be used for a member’s personal business or interest purposes.
· All guild communications must go through the Newsletter Editor.
Programs: 
· When hosting a speaker/teacher at your home, the host will always be reimbursed for the reasonable cost of restaurant or carry-out meals. Costs will cover meals at average priced, family restaurants for a daily total of no more than $15 per meal or $30 per day. The cost of the host's (person she is overnighting with) meal will also be reimbursed. All receipts must be submitted to the treasurer when requesting reimbursement. When additional guests are invited to the meals, these guests must pay for their own meals. If the guest/teacher brings a spouse or other family member, the cost of those meals will not be reimbursed. The Guild acknowledges that some hosts will not request reimbursement for all guest/teacher meals and this kindness is greatly appreciated.
· When hosting a speaker/teacher at your home, the host will be allowed to take the class free of charge from that teacher as a benefit for his/her generosity.
· Once a member pays for a class, no refunds will be given. It is up to that individual to find a substitute if there is not a waiting list.
· A payment of $35.00 is made when a church or facility does not have an established rental fee for the use of their classroom(s). 
Publicity:
· A member may receive a 10% discount when advertising in the Guild Directory, Monthly Newsletter and Quilt Show program. 
Quilt Racks:
· The daily use fee for quilt racks along with white/off white curtains is $50.00 per day.
· The black, quilt rack drapes will not be rented.
· The Storage Superintendent is responsible for access to the off-site storage unit. Access codes and keys will be only given to Storage Superintendent and President.
· There are eight 6-foot tables available for rental at a rate of $10 per day per table.
Resource Center: 
· Members are asked to return library materials within 2 (two) months. 
· Members will be contacted after 2 months as a reminder to return the books to the resource center.
· The resource center is closed in July and December due to those meetings being social events; however, members are encouraged to return materials in the “check-in” box during those two months.
· An annual inventory of the Resource Center will be conducted at the end of each guild year. 
· Books that have not been checked out in the last 2 years are eligible to be sold through Guild Sales.



