FOOTHILLS PIECEMAKERS QUILTING GUILD CONSTITUTION

ARTICLE I - NAME
The name of the organization shall be the Foothills Piecemakers Quilting Guild.

ARTICLE II - PURPOSE
· The Foothills Piecemakers Quilting Guild shall be a non-profit organization formed to:
· Create and encourage interest in quilt making and quilts.
· Promote a full discussion and exchange of ideas.
· Promote greater fellowship between Quilters and persons interested in quilts.
· The purposes for which the corporation is organized are exclusively religious, charitable, scientific, literary, and educational within the meaning of Section 501(c)(3) of the Internal Revenue Code of 1986 or the corresponding provision of any future United States Internal Revenue law.
· Notwithstanding any other provision of these articles, this organization shall not carry on any activities not permitted to be carried on by an organization exempt from Federal income tax under Section 501(c)(3) of the Internal Revenue Code of 1986 or the corresponding provision of any future United States Internal Revenue law.

ARTICLE III - MEMBERSHIP
Membership shall be open to anyone interested in the purposes and objectives of this Guild.
Two complimentary visits are allowed to non-member guests without joining.
A copy of the Guild Constitution will be printed in each year’s guild Directory.

ARTICLE IV - DUES
Annual dues in the amount voted on by the membership will be paid in July. Dues for new members only will be prorated beginning in January of the next year.
Members whose dues are delinquent for two months (until the September meeting) will be dropped from the newsletter, annual directory and membership rolls.

ARTICLE V - OFFICERS
The elected officers shall consist of: President, Vice President, Treasurer, Recording Secretary, Corresponding Secretary, Newsletter Editor, and Web Master.
Qualifications:  A candidate for an elected office shall have been an active member of the Foothills Piecemakers Quilting Guild for a period of four months.  Officers shall be elected for a term of one year, serving from July 1 to June 30.  Officers shall be elected for the same office no more than two consecutive terms.  An elected officer or chairperson shall be elected to or serve in only one position per term.

ARTICLE VI - ELECTION OF OFFICERS
In February, the President shall appoint seven Guild members to serve as a nominating committee to present a slate of officers to be voted on by the Guild in May. Duties of the Nominating Committee are as follows:
· Following the Constitution, By-Laws, and standing rules, select names of qualified members of the Guild to fill each office.
· Provide the nominated individual with a written list of duties.
· Receive the nominated person’s agreement to serve if elected.
· Present the slate of officers to the President at the March meeting.
· Contact candidates nominated from the floor, provide them with a list of duties, and receive their consent to serve if elected.
· Provide and count written ballots in case there is more than one person nominated for an office.
· President will receive additional nominations from the floor at the March meeting.
· President may use a survey to find members willing to serve as an officer or chairperson of the guild.
A vacancy on the Board shall be filled by a nominee recommended by the Board with the approval of the Guild membership present at the next general meeting.
ARTICLE VII - DUTIES OF ELECTED OFFICERS
A. President
1. Presides over meetings in an orderly, speedy, and courteous manner.
2. Presides over Board Meetings.
3. Appoints committees as necessary to carry on the Guild’s business.
4. Attends committee meetings at her discretion, as a non-voting person, voting only in case of a tie.
5. Works closely with the officers for the benefit of the guild. Oversees committee budgets approving any budgeted expenditures over $50.
6. Signs bank account signature cards.
7. Assures that the Treasurer’s books be reviewed by 2 financially qualified guild members or an outside accounting firm each year.
B.   Vice President
1. Is responsible for Guild programs and shall arrange for vendors’ on-site promotional sales at special meetings throughout the year.
2. Assumes the duties of the President in her absence.
3. Solicits Guild members’ input on subjects for programs.
C.  Treasurer
1. Keeps regular accounting records including ledger accounts and a register.
2. Prepares detailed, itemized statements each month.
3. Signs checking account signature card.
4. Supervises all Guild financial transactions.
5. Files all required government forms to maintain the organization’s 501(c)(3) status.
6. Maintains an accurate list of members eligible to vote.
D.   Recording Secretary
1. Takes minutes of the monthly Guild meetings and submits them to be printed in the monthly newsletter.
2. Maintains a paper copy of all minutes for both monthly and special meetings.
E.   Corresponding Secretary
1. Is responsible for necessary Guild Correspondence.
2. Keeps accurate up-to-date records of correspondence.
F.   Newsletter Editor
1. Compiles and mails a monthly newsletter to:
a. Guild members
b. Others that the Board deems necessary
2. Refrains from printing copyrighted material.
3. Adheres to a mailing deadline of the Thursday before the meeting.
4. Publishes new members’ names and addresses in the newsletter sent to members but not published on the website.
5. Shall retain copies of all monthly newsletters so as to maintain history of Guild
6. Manages email process for all group communications.
G.   Web Master
1.   Maintains FPQG website and keeps current with all duties and regulations pertaining to our website, as listed in the current job description.
2.   Obtains permissions for publishing pictures of persons and quilts on the website as necessary.
3.   Works with the Board on any website related issues and reimbursements for site fees.

ARTICLE VIII - COMMITTEES
A.	Committees shall consist of: Resource Center, Quilt Show, Hospitality, Nominating, Membership, Philanthropy, Publicity, Education, Challenge, Hostess, Guild Sales, Opportunity Quilt, Refreshments, and Storage Unit Superintendent.
B.	The president shall appoint any other committee deemed necessary to handle special activities such as Block of the Month, Mystery Quilt, Charm Squares, etc.
C.	Committee chairperson shall maintain written records of all committee meetings and pass them on to the new chairperson or to the president each year.
D.  	A committee chairperson shall serve for only two consecutive years at a time on the same committee.  They may return as chairperson of that committee after one year. Likewise, they may serve as chairperson on other committees with the same term limits.
E. A member may serve as chairperson on only one committee at a time.

ARTICLE IX - DUTIES OF COMMITTEES	
A.	Resource Center 
1. Purchases media and manages its circulation.
2. Reviews book cards for dates during check out
3. Does annual inventory of all items in Resource Center
4. Maintains a digital list of the items in the library to be distributed via the website.

B.	Hospitality
1. Holds drawings for members wearing stitched name tags and for the Dollar Door Prize. Complimentary prizes will be awarded for each.
C.	Quilt Show
1. Chooses a biennial date and location of quilt show
2. Oversees the general functions related to the quilt show and appoints all committees necessary for its operation.
3. Keeps an accurate up-to-date record of expenditures and income.

D.	Membership
1. Collects dues for upcoming year and maintains current membership file that reconciles to Treasurer’s records.
2. Maintains a digital list of all membership information. 
3. Distributes membership cards to dues paying members.
4. Secures individual to publish and distribute Guild Membership Directory.
5. Organizes and hosts a new member social once a year.
E.  Hostess
1. Greets members and visitors.
2. Furnishes information to visitors about Guild activities.
3. Introduces visitors and new members at Guild meeting.
4. Pairs new members with a mentor
F.  Opportunity Quilt
1. Shall choose a pattern and oversee construction of a biennial Opportunity quilt to coincide with quilt show for which the proceeds of sales shall be used for programs sponsored by the Guild.
2. Will be responsible for printing and distributing tickets to members and collecting all monies from ticket sales.  Also, committee shall arrange for display of quilt in community prior to drawing at the Quilt Show. Handling of tickets and displaying of quilt may be accomplished by a separate committee.
G.  Education
1. Reviews quilting products or presents various quilting techniques to members at monthly Guild meetings.
2. Shall coordinate any special quilting educational events within the community.
H.  Challenge
1. Presents Guild membership with specific guidelines for a quilt to be constructed and displayed within the selected time frame of the guild year.  Responsible for communication of the quilting challenge guidelines in the monthly newsletter.
2. Responsible for display of quilts at the selected meeting date and for any awards associated with this event.
 I.  Guild Sales
1. Responsible for sales of quilt related items for purchase by members at special Guild Sales table with profits to be used for Guild programs.
 J.  Philanthropy
1. Selects charitable organizations to receive donations of items made by members and is responsible for coordinating and receiving items donated by members and sponsors
K.  Publicity
1. Provides printed information to local quilt shops about Guild membership and events and maintains adequate supplies available in shops.
2. [bookmark: _Hlk181191188]Secures contracts from Guild sponsors for advertising in Guild newsletter and Guild membership directory.
L.  Refreshments
1. Arrange for refreshments and paper goods provided at each monthly meeting.
2. Coordinate and oversee activities of the July and December socials.
M.  Nominating
1. Duties as stated in Article VI. 
N. Storage Superintendent
1. Maintains the storage unit keeping the guild property in an orderly fashion.
2. Supervises the rental of the guild’s quilt racks and drapes to other guilds.
3. Collects rental fees and delivers them to the Treasurer.
4. Ensures that all rented items are returned timely and in good condition. Maintains an inventory list of what is stored in the unit.
ARTICLE X – BOARD
A.	The board shall consist of all elected officers and committee chairpersons or their representatives.
B.	Written records shall be kept of all board meetings.
C.	Board meetings shall be called by the President twice yearly and at such times and places as the President deems necessary, or upon written request by two (2) officers.
D.	A quorum for the transaction of business shall consist of two-thirds (2/3) of the Board members, including four of the seven officers.
E.	Duties of the Board are:
1.	Plan activities for the Guild.
2.	Prepare and approve budget. Treasurer will assimilate information for President to present to membership for approval.
3.	Approve any non-budgeted expenses.
4.	Be available to discuss grievances.

ARTICLE XI – MEETINGS
A.	General meeting of this Guild shall be held on the first Tuesday of each month at 6:45 P.M.
B.	$5.00 shall be charged to visitors at a meeting featuring a nationally recognized speaker
C.	The annual meeting for the election of officers shall be held in the month of May.
D.	A quorum for the transaction of business shall consist of no less than one-third of the membership.
E.	Members unable to attend may vote by written proxy delivered to the President on or before the meeting.
F.	Measures shall be passed by a simple 51% majority vote of the quorum.

ARTICLE XII – AMENDMENTS
A.	This constitution shall be amended by a two-thirds (2/3) vote of the membership, either present at the meeting or represented by proxy.
B.	All proposed amendments shall be given in writing to the active membership a minimum of two (2) weeks prior to the vote.

ARTICLE XIII – BY-LAWS AND ALL OTHER STANDING RULES
The By-Laws and all other standing rules shall be established and adopted by the Foothills Piecemakers Quilting Guild for its own government and that of its members and officers.
ARTICLE XIV – DISSOLUTION
Upon dissolution of the organization, assets shall be distributed for one or more exempt purposes within the meaning of Section 501(c)(3) of the Internal Revenue Code, or corresponding sections of any future federal tax code, or shall be distributed to the Federal, State, or Local government for a public purpose.  Any such assets not so disposed of shall be disposed by a court of competent jurisdiction of the county in which the principle office of the organization is then located, exclusively for such purposes.
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